BioMed SGSA Constitution
Article I – Organization Name
The name of this organization shall be the Biomedical Science Graduate Student Association at the Florida State University College of Medicine or BioMed SGSA. 
Article II – Purpose

The FSU COM Biomedical Science Graduate Student Association, the organization of students, post-doctorate professionals and faculty representatives, serves to provide a forum for professional development, in which members can gain invaluable knowledge to advance their scientific careers.  This will be achieved through educational seminars, seminars by leading scientists, and by providing an open environment for members to present ideas and receive feedback from fellow future and present scholars.  Outreach and the sharing of ideas among members and colleagues will elicit positive collaborations and communication among scientists in present and future endeavors.  Creating positive long lasting working relationships and connections among fellow researchers is anticipated to broaden the impact and be vital to the future of a career in science.  All events, affairs and aspects of the BioMed SGSA will be under direct compliances with the University’s, local, state, and federal laws. 

Article III – Membership

Section 1: Membership Statement

Membership is open to all higher education students, post-docs, staff, and faculty affiliated with the Florida State University. BioMed SGSA will comply with the rules enforced by the University: “No hazing or discrimination will be used as a condition of membership in this organization. Information regarding hazing can be found at http://hazing.fsu.edu. This organization agrees to adhere to the University non-discrimination statement: No university student may be denied membership on the basis of race, creed, color, sex, religion, national origin, age, disability, veterans’ or marital status, sexual orientation, gender identity, gender expression, or any other protected group status.” 
Section 2: Recruitment

The BioMed SGSA accepts new members at any time throughout the year. 

Section 3: Membership Cancelation or Revocation

A member requesting a membership cancelation should notify the President and officers in writing.  A fifty percent (50%) of absenteeism (excused and unexcused) within one physical year will result in automatic revocation of the membership.  If a member is aware of a possibility of an extended absence, he/she may request a “request of absence” that will withhold the membership until return.  Membership will be immediately revoked if the student does not comply with the University’s, local, state, and federal laws.  The revoked member will be contacted in writing within 72 hours with an authorized letter signed by the President, Vice-President, and the Faculty Advisor.  A membership may also be revoked upon a 2/3 majority vote of total organization assembly.  Revocation of a membership will be enforced for duration of five (5) years.
Section 4: Cancelation or Revocation Appeal Process

Revoked member has seven (7) calendar days (from the date of receiving the revocation letter) to notify the President and request to plead his case to the organization.  Reinstatement of the revoked member must be approved by the 2/3 anonymous vote by the total assembly.  The student will be notified of the final decision within 24 hours after the assembly vote. 

Article IV – Officers

Section 1: Eligibility

All officers of the BioMed SGSA have to be the Biomedical Sciences Department Graduate Students with a grade point average of at least 3.0.  If the officer’s grade point average falls below 3.0 (academic probation) her/his position will be automatically revoked.  No two officers can be from the same laboratory and no officer is allowed to hold two positions. 
Section 2: Officer’s Revocation

In case the officer is placed on academic probation the following order of events will follow: 

1. President Revocation – Vice President will have the option to assume the new position and duties of the President.  Should she/he choose to remain in a Vice-President position a presidential election will be held to appoint a new President. 
2. Vice President, Treasurer, Event Coordinator, and Deputy Clerk Revocation – An election will take place to appoint a new officer to fill the appropriate position.
Section 3: Titles and Duties
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Faculty Advisor:
1. Has voting rights.
2. Ensures that the incoming officers are trained properly and informed about all rules and regulations.
3. Monitors the Biomed SGSA meetings and serves as an advising authority to link the University and the Organization.
4. If possible attends all the meetings and monitors that the meetings are conducted with the compliances of the University’s Rules. 
5. Establishes a working relationship with the members.
6. Encourages the organization to participate in different activities outside of science-related fields, for example outreach to community, etc.
7. Ensures that meetings are held in a safe environment for the participants.
President:

1. Supervises the activities of the club.
2. Can only vote during a tie-breaker.
3. Calls the meetings to order.
4. Approves (signs) all documents, including finances.
5. Coordinates all BioMed SGSA Committees.
6. Enforces the constitution.
7. Assigns the projects/duties appropriately.
8. Keeps the meetings under the order following Robert’s Rules of Order.
9. Initiates new members.
10. Ensures that the ballots are counted accurately in conjunction with the Vice President.
Vice President

1. Assists the President.
2. Fulfills the President’s duties in President’s absence.
3. Oversees the Financial Committee.
4. Responsible for the training of the new members.
5. Assists in any special projects.
6. Counts ballots in conjunction with the President. 
Deputy Clerk

1. Notifies members of any updates.
2. Keeps accurate records of all the meetings (minutes), including the rosters.
3. Maintain accurate database with all the appropriate member’s contact information.
4. Keeps track of all documents and forms.
5. Counts ballots in conjunction with the President and Vice President.
6. Overseas special projects.
Treasurer
1. Keeps accurate records of funds and provides financial and budget records/updates.
2. Director of the Financial Committee.
3. Organizes fundraising activities. 

Event Coordinator

1. Coordinates all BioMed SGSA events (social and/or fundraisers).
2. Creates outreach information (web designs, flyers, etc).
3. Maintains and provides oversight of BioMed SGSA websites.
4. Creates social networks for recruitment.
5. Coordinates any recruitment activities.
Article V – Selection of Officers
Section 1: Eligibility to Vote and Hold Office

All members in good standing are allowed to vote, but the elected officers must be Biomedical Sciences Graduate Students with a grade point average of at least 3.0, as stated in Article IV Section 1.

Section 2: Nomination Process

Every BioMed SGSA member has the right to nominate a candidate(s) for the officer position(s), including him/her-self.   All nominations must be submitted to the President in writing at least 24 hours prior to the Election Day.  Only the Biomedical Sciences graduate students are eligible to be nominated. 
Section 3: Election Process

The election of all officers will be held during the first meeting in May.  Any member running for the election may vote anonymously for any of the running qualified candidates including themselves.  Each member will have the right to vote only once by placing one ballot for the appropriate selection.  The election process will only occur if there are at least 7 members present at the meeting.  If the meeting consists of less than 7 members, the election will have to be adjourned for the next meeting.

The Order of Election Events:

1. The running eligible candidates will be given an opportunity to address the organization for no longer than five (5) minutes.  
2. After the address session, the candidates and all members will vote by a secret ballot.  
3. Each candidate may vote for any of the running qualified candidates including themselves.  All members are allowed to vote.
4. Each member will have the right to vote only once by placing one ballot.
5. The ballots will be counted by the previous non-running officer and the Faculty Advisor.  
6. The highest number of votes will determine the winner.  In case of a tie, the current President will break the tie, or in case of presidential election the Vice President will be the tie-breaker. 
Section 4: Terms in Office

The office shall be held for one year.  No officer shall be eligible to serve more than two terms in office.  All newly elected officers shall assume their duties immediately following the election.
Article VI – Officer Vacancies

Section 1: Officer Removal
As presented in the regular membership revocation any officer can be removed from the office by a 2/3 vote of total assembly.  An automatic removal from the office will be enforced in an event of failing to maintain the appropriate grade point average or any misconduct against the constitutional policies. 

Section 2: Resignation

Any officer is allowed to resign from their position at any time.  All resignations have to be submitted in writing to Faculty Advisor, Vice President, and President.  Before a resignation is finalized, the officer is obligated to turn in all the appropriate BioMed SGSA documents in their possession. 
Section 3: Filling Vacant Officer Position

The election of a new officer will take place at the next scheduled meeting.  The term of the newly elected officer will end at the appropriate time in May.  If the newly elected officer was only two (2) months or less in the office it will not count as a full term and this same officer shall be eligible to run for re-election for two (2) additional terms.  

Article VII – Meetings

For an active meeting to take place it will require a minimum of seven (7) members with either Vice President or President present.  Members will be notified at least seven (7) days before the meeting, except for emergency cases.  Meetings will be held at least once every month with additional meetings if required and approved by the President.  To keep an active membership status all members are encouraged to participate in all meetings. Absence at half or more of the meetings will result in automatic cancelation of the membership.  The meetings will follow the Roberts Rules of Order.
Article VIII – The Faculty Advisor
Section 1: Nomination and Role

The Faculty Advisor will serve as a mentor to the group and will be elected by the Vice President and the President with the suggestions of the rest of the members.  The Faculty Advisor will oversee the meetings and will have voting rights.  The Faculty Advisor position shall not be a subject to a term limit.  To be eligible, the Faculty Advisor has to be a faculty/staff member at the Biomedical Sciences Department, College of Medicine, FSU. 
Section 2: Removal, Resignation and Replacement of Faculty Advisor
The Faculty Advisor may be removed by the 2/3 vote from the members and he/she will be notified in writing within 24 hours after the meeting.  Should the Faculty Advisor decide to resign, the resignation should be presented to the President at least one week before the final resignation date.  A new Faculty Advisor will be selected and elected within a 7 days period following procedures described in Article VIII, Section 1. 
Article IX – Finances

Section 1: Membership Dues
There will be no membership fees. All funds will come from external sources. No university student may be denied membership due to inability to pay dues. If a member is not able to pay dues, other arrangements will be made.
Section 2: Spending Organization’s Financial Recources
To assure financial integrity, all financial documents shall be signed by at least three (3) persons (the President, Treasurer, Faculty Advisor, or Vice President).  The money may be spent on items including incoming speakers, travel expenses, conferences, events and activities, office supplies, etc.  The money must not be used to fund any illegal activities that are against the University’s, local, state, and federal laws.
Section 3: Officer Transition

It is the responsibility of all officers to train the new members.  The data and budget information will have to be updated at all times and passed on to the incoming personnel. 

Section 4: Financial Committee

The Financial Committee will consist of a selected group of two (2) students in addition to the Treasurer and Vice President. The two (2) members can either self appoint for the Financial Committee or can be appointed/removed by the President. The Financial Committee will be active at all times and will oversee the budget.  This group will actively seek funding to support the BioMed SGSA activities.  The Financial Committee will implement means to maximize efficient use of funds and reduce spending.  

 Section 5: Dissolution of the Organization
In case the BioMed SGSA seizes to exist, all the funding will be returned to the Student Government Association or will be donated to a medical charity decided by the members prior to the dissolution of the organization.

Article X—Publications 
Section 1: Compliance 
All advertisements of the organization must comply with the University Posting Policy (http://posting.fsu.edu). 
Section 2: Approval 
The Secretary and President must approve all publications, shirts, flyers, etc. prior to duplication and distribution.
Article XI – Amendments

This document is a working constitution where changes in form of amendments are welcomed and need to be submitted to the President in writing.  The proposed amendment will then be presented to the members during an official meeting and will be subject for debate. The amendment will be approved if it reaches the 2/3 majority vote of the members.  
Article XII – Robert’s Rule of Order

There are numerous sites online that describe the mechanics of Robert’s Rules

Some references are:

http://www.ucalgary.ca/GSA/about/docs/Roberts-Rules-Cheat-Sheet.pdf
http://www.robertsrules.org
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