
AMCAS Letters of Evaluation Instructions 
 
Step 1: 
After completing the previous sections, continue to the Letters of Evaluation section. 
 
Click “Yes” to add a letter of evaluation 
 

 
 
 
 
 
 
 
 
 
 

Applicant Name | AAMC ID # 



Step 2: 
 
Chose “Letter Packet” 
 
Click “Continue” 
 

 
 
 
 
 
 
 
 
 
 

Applicant Name | AAMC ID # 



Step 3: 
 
Select “Florida State University” from the pull-down menu 
 
Click “Continue” 
 

 
 
 
 
 
 
 
 
 
 

Applicant Name | AAMC ID # 



Step 4: 
 
Enter information as shown 
 
Click “Continue” 
 

 
 
 
 
 
 

Applicant Name | AAMC ID # 

Letter Title: FSU Letter Packet 
Primary Contact First Name: Nina 
Primary Contact Last Name: Flanagan 
Primary Contact Email:  

virtual.eval@med.fsu.edu 
Primary Contact Phone: 850-644-7678 
Address: 1115 W Call St 
State: Florida 
City: Tallahassee 
Postal Code: 32306 



Step 5: 
 
Click “Yes” to generate the Letter Request Form 
 
Save the PDF generated. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Applicant Name | AAMC ID # 



Step 6: 
 
Email the Letter Request Form from Step 5 to medschool.letterseva@med.fsu.edu 
 
Attach the Letter Request Form and in the body of the email, list the letter writers you want 
included in your letter packet. These letters will be sent to all medical schools you apply to. 
Individual letters to individual schools should not be included in your letter packet. These can 
be added as “Individual Letters” on your own in Step 2. 
 

 

Your Name 
Your Address 

Your 
info 

mailto:medschool.letterseva@med.fsu.edu


Step 7: 
 
If the letter packet includes all letters you want to submit, click done. We will submit your 
packet & email a confirmation when completed. 
 

 

Applicant Name | AAMC ID # 


