Student Printing at FSU COM

We have networked printers all over the building that are available for

you to print on. There are color and black and white printers, some
of which will duplex (print front-and-back) as well as staple

and punch holes. You must install printers to your laptop
so that they will be available to you when you need to print ' but

a document, presentation, and so forth. You must also de- did
cide what printer to set as your default printer, so that
when you hit the print button, you will know on which printer your job

will come out.

Help Save the Planet!
Don’t Kill Trees

Printers are Named by their Room Numbers

Get a COM map from the main web page and learn

room numbers.

Set the printer in your learning community as your de-

fault printer.

We do not install printers to your laptops.

Print only when and what

you absolutely need!
Just because you CAN print

doesn’t mean you SHOULD. prlnter ||St-

Installing a Printer

Left-click on the START button and choose Settings

- Printers and Faxes

Select Add a Printer.
appear.

Click Next>

Make sure the network printer option is checked

and click Next >

You have to install them yourself.
Once a printer is installed, it should always be in your

Add Printer Wizard
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comnection:

The Add Printer Wizard will b e

poit, 2tach az IFEF 1394, inkored, and 10 on), you

o not need to use this wizeed Chck Cancel 1o

elean iz, and thae pl thes pier's cable
b your comguter of poni the pentes tonad yous

computer's inkased port, and tun the prister cn
Wirkres vill sutomaticaly rrtall the pnte b

To contirns, chck Newt

I just hit
PRINT,

where
it go?

o
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Local or Network Printer
The wizard needs to know which type of printer to 2et up.

Select the option that describes the printer you want to uze:

() Local printer attached to this computer

(#) & netwark printer, o a printer attached to anather computer

To set up a netwark. printer that iz not attached to a print server,
‘ll) uze the "Local printer'' option.

< Back " Mext > ][ Cancel ]

Specify a Printer
If pou dan't know the name or address of the printer, pou can eearch for a printer
that mests your needs.

‘wihat printer do you want to connect ta?

(%) Find a printer in the directory
() Conmect Fo This prnter [or to browse for a printer, select this option and click Mext]:

Name:
Example: \\zerverhprinter
() Connect to a printer on the Internet or on a home or office network:
URL:

Example: hitp: A server/printers/myprinter,’ printer

Mext >

< Back ” ][ Cancel ]
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Installing a Printer, Continued

6. The Find Printer window (below) will appear.
7. Pull down the In: Entire Directory dropdown box and find Med, which stands
for the College of Medicine Network.

4% Find Printers
File Edit Yiew Help
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Printers | Features | Advanced

8. Click the Find Now button.
9. Sort the list by Location by clicking on the word “Location” and adjust the width
of the columns so that you can read them. Locate the printer you need and
= hover the mouse over it, right-click and
choose CONNECT from the menu, or you
can double-click on the printer you want
in the list.

® Find Printers
File Edit View Help

In: @med
Printers | Features | Advanced

Marne:

This printer will be added to your Printer
list on all your application.

Location:

Model:

When you need to print, use the File
Menu > Print. You can then pick your
printer from the Printer Name: list be-

Mame
536 CaM - Orlanda Toshiba E-Studio35
@CDM- Pensacola E-Studio 35
@Samsung ML-1200 Series (Copy 1)
Sarnsung ML-1430 Series
oM - Pensacola Minolka Color
@CDM - Pensacola Toshiba E-Studin3s
@ MEDPR-HPColorl 14550-1110E
@ MEDPR-%eroxColor1235(PCLSC)-11204
CBMEDPR-ReroxCalor 1235(P5)-11204
@ MEDPR-HPLI4100-11204
@ MEDPR-ToshibaE450-1120E, ? /
@ MEDPR-HPLI4100-11304
@MEDPR-HPCUIDI’LJ‘}SSU-I 1304
@MEDPR-HPLJ‘IDSD-I 1308
@ MEDPR-ToshibaE350-11308
@ MEDPR-ToshibaE&50-1140C
@ MEDPR-DellColor5100-1140F
@MEDPR-XeroxCD\DrS‘IDD-I 1400
@ MEDPR-HPLI4100-11400L
@ MEDPR-ToshibaE3S0-13105
@ MEDPR-HPLI4100-13105
SSMEDPR-TDShibaESSD-ZI 0]

&0 itern{s) Found

Location /

Orlando Campus, WorkRoom
Pensacola

Pensacola

Pensacola

Pensacola Campus

Pensacola Campus

Roomn 1110E - Student Affairs

Room 11204 - AdministrationStude. .,
Room 11204 - AdministrationStude. .,
Room 11204 - AdministrationStude. .,
Room 1120E - AdminStudent AfFairs
Room 11304 - Library Circulation Desk
Room 11304 - Library Circulation Desk
Room 11306 - Library

Room 11308 - Library Work Room
Room 1140C - Administration

Room 1140F - Administration (Public ...

Roomn 1140L - Dean's Area
Roomn 1140L - Dean's Area

Room 131035 - Medical Humanities/So. .,
Room 131035 - Medical Humanities/So. .,

Roarn 21107 - Cornrunity Room

Model
TOSHIBA
TOSHIBA
Sarnsung
Sarnsung [
magicolar
TOSHIBA
HP Caolor L
#erox Pha
#erox Pha
HP Laserd
TOSHIBA
HP Laserd
HF Colar L
HF Laserd
TOSHIBA
TOSHIBA
Dell Printe
#erox Pha
HP Laserd
TOSHIBA
HP Laserd
TOSHIBA 1
¥

fore you hit the OK button. (below)

Choose

punch h
fit.

Properties before you hit OK
to tell the printer to duplex, staple,

oles, print landscape, scale to

Prinker

Marne:

'l,'l,CLUSTERl'l,MEDPR-ToshibaESSD—ZZDDE\v ( Properties... |)

Status;
Type:
Where:
Comment:

V\CLUSTER [YMEDPR-HPPlatter(PCL1-2200E
\\CLUSTER 1\MEDPR-ToshibaE350-2200E
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